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> Open URL: http://hmis.gov.np/hmis/
> Enter login details (Username and Password) and Sign in. (Users have to enter
their HMIS username and password.)
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Sign in
Usemame

Password

B Login using two factor authentication

> Click on the Menu icon (9 dots icon) on the top right corner of the page.


http://hmis.gov.np/hmis/

B &2 0 E

- : : Inpatient
Data Quality Interpretations  Messaging Morbidity
Import
8 @ fF N
I8 HB ’5’/
COVvID-19 <8 COVID-19
Reporting Designated COVID-19 Pandemic:
Status Hospitals Vaccination Reporting
Dashboard Reporting Reporting and Service
App Utilization

S

FCHV APP

Manage my apps

> Then, Select “FCHV APP” from the list of applications listed on the application
menu.

> After selecting the FCHV APP from the application menu, the FCHV Registry
page for the corresponding organization will appear.
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> Click on the “+” button on the top right corner of the page. After clicking on the
button, a list of organization units will appear.
> Then, Select the desired organization unit from the list.
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> After selecting the required health facility/ organization unit, the corresponding list
of FCHVs in that particular organization unit along with their details will appear.

> To enroll a new FCHYV in the register, Click on the “Register” button on the top of
the page. Register button is encircled in the figure below:
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> After clicking the Register button, the page will redirect to a registration form.
> Enter details into the respective fields in the form.

Dashboard FCHV List Inactive FCHV List

Local FCHV Number FCHV Number*
Format: (Province Code/District Code/Palika Code/FCHV S.N.)*

Local FCHV Number 1010101-001
Full Name* DOB *

Full Name dd/MM7yyyy
Ethnicity Code” Marital Status*
Select ethnicity Select Status
FCHYV Started Date” Retirement Date”

dd/MM/yyyy dd/MM/yyyy
Education®

Education
Province* District”

Select Province Select District
Municipality” Ward"

Select Municipality Select Ward
Tole”

tole

> Local FCHV number should be as shown in the format(Province Code/District
Code/ Palika Code/ FCHV S.N) in the form.

> Click on the toggle button if FCHV has an Insurance and add the insurance
number.



Mobile*

Mobile

Insurance
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Basic Training

)

Refresher Training

)

Other Trainings
)

Alternate Mobile

Mobile

Insurance Number

nsurance Number

> Click on the toggle buttons for the attended dates bar of the respective trainings

to appear.

> Multiple training can be recorded by clicking on the “add more training name”

button.
Tole

tole

Email

abbc@example.com

Mobile

Mobile

Basic Training

Refresher Training

Other Trainings

@ | [ocd more training name)
dd/MM/yyyy

Last FY Dress Allowance received date

dd/MM/yyyy

Telephone

Telephone

Alternate Mobile

Mobile

Basic Training Date

dd/MM/yyyy

Refresher Training Date

dd/MM/yyyy

Other Training Name

Last FY Transportation allowance received date

dd/MM/yyyy

> Upload photo, ID Card, photo of citizenship, educational certificates and training

certificates.




Last FY Dress Allowance received date Last FY Transportation allowance received date

dd/MM/yyyy dd/MM/yyyy

UPLOAD PHOTO
UPLOAD ID CARD
UPLOAD CITIZENSHIP PHOTO
EDUCATIONAL CERTIFICATE

TRAINING CERTIFICATE

> Finally, click on the submit button on the bottom of the page.

Basic Training Basic Training Date
- dd/MM/yyyy
Refresher Training Refresher Training Date
9 dd/MM/yyyy

Other Trainings

‘ ladd more training name|

dd/MM/yyyy Other Training Name
Last FY Dress Allowance received date Last FY Transportation allowance received date
dd/MM/yyyy dd/MM/yyyy

UPLOAD PHOTO

UPLOAD ID CARD

UPLOAD CITIZENSHIP PHOTO

EDUCATIONAL CERTIFICATE

TRAINING CERTIFICATE

> Thus, the newly registered FCHV will be displayed in the FCHYV list of the
organization unit.



Dashboard [z Inactive FCHV List

Age Filter v| Marital Stotus v Edueation e FCHV Numbe FCHV Name
S.N FCHV No Local FCHV No FCHV Name DOB Contact Number Actions
1 3120607-004 312060704 Ambika karki 2040/9/16 B.S. 9845288302
2 3120607-003 312060702 Tulsa Adhikari 2027/11/10 B.S. 9845159990
3 3050301-001 30503-001 Shanta Kumari Tamang 2037/5/5 B.S. 9818737509
4 3120608-003 3120060803 Radhika pandey 2022/11/18 B.S. 9803819709
5 3120608-004 3120060804 Devaki khatri 2037/5/11 B.S. 9801844311

> Clicking on the view button we can view all details of the particular FCHV.

@ [Nepal
Inactive FCHV List

Name test [[X=:VY

FCHV number 123123321

Telephone Number 123456789

Address sunachuri, Manahari 06, MAKWANPUR, Bagmati Province
Mobile number 9876543212

Marital Status Ethnicity
Married Dalit

Email Date of Birth
test@gmail.com 2078/1/8 BS.
Education Joined Date
Bachelors' Degree 2078/1/9 BS.
Retirement Date Basic Training
2086/1/27 BS. None
Refresher Training Other training
None None

last fy transportation allowance last fy dress allowance received date
2078/1/24 BS 2078/1/16 B.S

> Clicking on the edit button we can edit details of the particular FCHV.

Dashboard Inactive FCHV List

Age Filter v| Marital Stotus v Education

V Name

S.N FCHV No Local FCHV No FCHV Name DOB Contact Number Actions
1 3120607-004 312060704 Ambika karki 2040/9/16 B.S. 9845288302
2 3120607-003 312060702 Tulsa Adhikari 2027/11/10 B.S. 9845159990
3 3050301-001 30503-001 Shanta Kumari Tamang 2037/5/5 B.S. 9818737509
4 3120608-003 3120060803 Radhika pandey 2022/11/19B.S. 9803819709

5 3120608-004 3120060804 Devaki khatri 2037/5/11B.S. 9801844311




> Users can edit the required field and after editing the field, users have to click on
the submit button.

Other Trainings

»
Last FY Dress Allowance received date” Last FY Transportation allowance received date”
31/12/2077 dd/MM/yyyy

UPLOAD PHOTO

UPLOAD CITIZENSHIP PHOTO

EDUCATIONAL CERTIFICATE

TRAINING CERTIFICATE

> To make fchv inactive, users have to edit the particular fchv and toggle the active
button.

Dashboard FCHV List  Inactive FCHV List

FCHV Number* Local FCHV Number
Format: (Province Code/District Code/Palika Code/FCHV S.N.)"
4090912-005 01205
Full Name* DOB*
Ruk Maya BK 09/03/2032
Active
Ethnicity Code” Marital Status”
Dailit Mairried
FCHV Started Date* Retirement Date”
06/01/2054 08/03/2092

After clicking the button fchv status will be inactive and users have to choose the
reason for being active and finally click the submit button to edit the status.

Dashboard FCHV List Inactive FCHV List

FCHV Number® Local FCHV Number
Format: (Province Code/District Code/Palika Code/FCHV S.N.)

4090912-005 01205
Full Name* DOB"

Ruk Maya B.K. 09/03/2032
Active Reason for being inactive®

» Select reason

Ethnicity Code”’ Marital Status”

Dalit Married






